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Accessing the System
Click on the link below to go to the MICT IMS System (Skills-Web)

http://mict-skillsweb.praxis.co.za/Login.aspx

Registering as a user on the system

Even though you may be a MICT SETA Assessor, you still need to register on the new system
as a user.

1. Click on the link “If you are a new external user click here”, the system will display the
login screen shown below (Fig 1.1)

Welcome

MICTSETA | SKILLS-UEB

Username‘ ‘

Password ‘ | Login

Need to reset your password? Click Here

Register as user

Fig 1.1

2. The system displays the screen shown below (Fig 1.2) where you are required to enter
your full name and e-mail address.

sciLs e

Fill in your full name and email address and click on next to choose a role.

If you are already registered but require registration in another role,then re-enter your details and click next

Full Name:
My email address:

Next || Cancel

Download SDF Registration User Manual

Fig 1.2
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3. Select the role labelled “Employer” (shown in Fig 1.3) and then click the “Complete
Registration” button.

sciLs e

Choose a role and click Complete Register and the system will register you as a new user and send you an email with your login and password information.

Register me in the role of:
 ETQA Assessor/Moderator
Employer
Provider
~ SDF

Complete Registration || Cancel

Download SDF Registration User Manual

Fig 1.3

4. The system will display a message confirming your registration. You will also receive an
e-mail with your login credentials. Click “Ok”.

@ An email will be sent to your email address shortly which will provide you with a login and password for the

system.Please contact MICTSupport@praxis.co.za should you not get an email within 24 hours.

Fig 1.4

5. The system will take you to the login screen below (Fig 1.5).
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Welcome

X MICTSETA | SKILLS-UJEB

)

Username’ ’

Password ’ I Login

Need to reset your password? Click Here

Register as user

Fig 1.5

6. Enter the login details that were sent on your email and click on the “Login” button. The
system will display the screen below (Fig 1.6) where the user will be prompted to capture
a new password and confirm it then click on the “Change Password” button.

Welcome

(A MICTSETA | SKILLS-WEB
&

Username Lot Pl ™ bt b T

Password ~ |esssses I Login |

New Password

Confirm New Password I Change Password ‘

If you want to register as an external user click here
Please note that in order to proceed you must reset your account password. The following rules apply for passwords for the system:
1. Your password may only contain characters like: abcdefghijkimnopgrtsuvwxyzABCDEFGHIJKLMNOPQRTSUVWXYZ~1#5%A& *()_+
2. The length of your password must be at least 6 characters
3. Your password must contain at least one capital/upper case letter
4. Your password must contain at least one lower case letter
5. Your password must contain at least one digit/number
6. Your password must contain at least one of the following characters ~1#5%"&*()_+

Fig 1.6

7. Enter a new password of your choice and click “change password” button and the system
will display the screen shown below (Fig 1.7).
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S K | |_ LS_ LU E B Naw User Details Logged on as: Joe Bloggs|

Please enter data carefully as you will need to contact the SETA to change these identification details at a later stage.:

My Profile

-~ Assessor applications ‘ Cancel H Next

i~ Moderator applications
Surname*:

My Account Details
First Name*:

Middle Name:

Previous Last Name:

Gender*: Female v

Identity Type*: National ID v
Identity Number*:
Date of Birth*:

Fig 1.7

8. Enter your details and click on the “Next” button. If you have captured all the necessary
information, the message below (Fig 1.8) will pop up indicating that your details have
been saved successfully. Otherwise, correct the errors highlighted by the system and try
click “Next” button again.

@ Record saved successfully.

Fig 1.8
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9. Click the “OK” button. The system displays the screen shown below (Fig 1.9)
NB As an existing user, when you login again, this screen will always be displayed, and you
can update your details.

|

Save ‘ Please update your contact details and Save before continuing:

Name: Joe Bloggs

PERSON DETAILS Home Address Postal Address
Telephone: Home Address Line 1*: Postal Address Line 1*:
Fax Number: Home Address Line 2: | > ‘ Postal Address Line 2:
Cell Number: Home Address Line 3: | << ‘ Postal Address Line 3:
Email Address*: % M H=lL il b E ™ | Post Code*: Post Code*:
Home Province*: EASTERN CAPE v

Fig 1.9

10. Enter the details and click on the “Save” button. When you click the “Save” button, the
system will save your contact details and display the screen below (Fig 1.10) with the
successful message displayed. Click “Ok”.

@ Record saved successfully.

Fig 1.10
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11. Enter the details and click on the “Save” button. The system will display the Discretionary Grants
menu as shown on the screen below (Fig 1.11).

SKILLS-WEB

i~ My Profile

+- Discretionary Grants

- Levy and Grant Reports
L My Account Details

Fig 1.11
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Letter of Intent Application

1. Click + sign next to Discretionary Grants. The system will display the menus shown in the screen
below (Fig 2.1).

SKILLS-UJEB

i~ My Profile
+- Discretionary Grants

Letters of Intent

- Service Level Agreements
Workplace Based Agreements
. Discretionary Grant Claims

- Levy and Grant Reports

- Ny Account Details

Fig 2.1

2. Select the “Letters of Intent” menu. The system will display the “Add organization” screen
shown below (Fig 2.2).

Friday, 1+ ;. 2020

Add an Organisation
Logged on as: racquil

SDL Number:

Organisation Name™:

Trading Name*:

Company Registration Number:

Sole Proprietor ID Number:

Province™: EASTERN CAPE M
Organisation Type: Employer v
Registered with SETA: MICT v
Cancel | Next
Fig 2.2
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3. Capture the details and click the “Next” button. If your organisation does not belong to the MICT
SETA, the system displays the screen below (Fig 2.3), if it is one of the mict seta companies that
exist in the system it will find the match and display the screen in (fig 2.4)

Friday, 17 A ik,

Letters of Intent Logged on as: Aaunn

SDL Number: 1110560007 Company Name: (@118 Trading Name: (&= 1 L5
Your organisation does not belong to this SETA. Please select your organisation type from the list below.:
If it does not fall into one of these categories, you can submit a Letter of Intent but you cannot get funding from this SETA.:
Type of Organisation: v
New Application
r— Search & Export
Enter search criteria and click Go Go Financial Year: ¥ Type of Programme: v Export to Excel
rThere are no data records to display.
No of Records 0
Fig 2.3
Tuesday, 01 September 2(§
SK ILL S, WEB New Provider - (32179) Matches Found: L o 5= Xokiswa B
Logo
1~ My Profile Amatch has been faund for the organisation details you entered.
& Discretionary Grants If the correct organisation is displayed, tick the checkbox on the left and Select matching organisation.
i o itis not one of those displayed here, then continue to Add new organisation
|- Lewy and Grant Reports [Ber

L My Account Details

Sole Company

Provider number Organisation name Trading Name Proprietor| registration  Provinee
1D Number number
QORUS SERVICES PTY LTD 1210737328 QORUS SERVICES PTY LTD BMI TECHKNOWLEDGE 1997/009102/07 GAUTENG
(] KAMEX INTERNATIONAL PTY LTD 650734306 KAMEX INTERNATIONAL PTY LTD KAMEX INTERNATIONAL PTY LTD GAUTENG
| ) CONTAINER ADS (PTY) LTD 1230744031 CONTAINER ADS (PTY) LTD (CONTAINER ADS(PTY) LTD (IN LIQUIDATION) UNKNOWN |

Fig 2.4

4. If the company matches one of your organization you select the company by checking the box
and click “Select” button, and the screen in (fig 2.3) will be displayed.

5. If the company is not one of your match, you will click the “Continue” button, and system wiill
display screen in (fig 2.3).

6. Select an organization from a list/dropdown found next to “Type of Organisation” field and click
the “New Application” button. The system displays the screen shown below (Fig 2.4).
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Friday, 17 M o ST

Logged on as:

— Company Detail

Select Programme Type :

SDL number|L110560007

Company name: Gl 5

Are you applying for Funding:

If you are applying for funding, please motivate why you require it. :
How will the target group benefit and how will the industry benefit?:

Select Programme Type:

Select Programme:

Cancel

Fig 2.5

Next

7. Capture the necessary information and then click the “Next” button, the system will display the

screen shown below (Fig 2.5).

Confirm Company Details

Confirm/Continue

— Company Detail

SDL Number*:|L110560007

Company Name* & 1™

Trading Name*:|( 1=

Which SETA is your organisation registered with? MICT

Company Size

What is the core business of your organisation?|

— Contact Details

Contact Person:

First Names*:
Title:
Telephone Number|
Cell Number:
Physical Address:

Last Name*:
Designation *
Fax Number,
E-Mail Address
Postal Address:

Physical Address Line 1
Physical Address Line 2|
Physical Address Line 3

Physical Post Code|

Province|

Postal Address Line 1

Copy > Postal Address Line 2
Copy < Postal Address Line 3
Postal Address:

v Province

Fig 2.6
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8. Capture the relevant information in the screen shown above and then click “Confirm/Continue”
button, once saved successfully the screen will load the “Letter of Intent Details” screen shown
below (Fig 2.7)

Friday, IT fgah XL

Letter of Intent Details Logged on as: kmaa

Letter of intents | Documents | Submit

Save |

—Required Information

Project Detail:
Skills Programme OFO Code*: Province: SETA Learning Programme:
Outlook Intermediate 2010 v | 111401 v | EASTERN CAPE v Skills
NOF Level: SAQA ID: No of Learners*: Year of experience in field of training®: Financial Year:
Level 3 49077 01 April 2019 - 31 March 2020
Proposed Startdate Pivotal:
YES
— Provider Detail:
Choose provider| provider Provider*:
ETQA: Accreditation Number::
Bussiness Start Date
[~ SLA Detail:
SLA Number SLA_Status: Programme Start Date:

Funding Type*:
MICT Funded
Motivation*:

empowering the youth

Fig 2.7

9. Capture the required Letter of Intent details in the screen shown above.
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10. If the programme you selected is either is a “Learnership” or “Skills Programme”, you must
capture provider details, to do this you click “Provider” button (See screen 2.6) and the screen
shown below will be displayed (Fig 2.8). From this screen you can search or add a new provider.

® Search Provider - Add Provider

Back
Enter Accreditation Number and click Go :

Go Select

Edit
Training Provider*:
Accreditation Institution or ETQA body*: ACCP

Year in which last WSP was submitted*: 01 April 2019 - 31 March 2020 v To SETA*: AGRISETA
When did your business begin operating?*:

Accreditation Number*:

SDL Number*:

Fig 2.8

11. To search for a provider, select the “Search Provider” radio button at the top left of the screen,

enter the Accreditation Number of the provider and click “Go” and the information of a provider
will be populated on the screen.

12. To add a provider, select “Add Provider” radio button, capture provider details, click the “Save”

button and then click the “Select” button. The provider details will be populated on the “Letter of
Intent details” screen as shown below (Fig 2.9).

Friday, 4 ¢ mui il &
Letter of Intent Details

Logged on as: 'eccsal
Letter of intents | Documents | Submit

Save

[~ Required Information

Project Detail
Skills Programme OFO Code*: Province: SETA Learning Programme:
Outlook Intermediate 2010 v | 111401 v | EASTERN CAPE v Skills
NOF Level: SAQAID: No of Learners*: Year of experience in field of training*: Financial Year:
Level 3 49077 01 April 2019 - 31 March 2020
Proposed Startdate Pivotal:

YES
[ Provider Detail

Choose provider, provider Provider™: | ry Tra rl =g Pomid-lar
ETQA:|MicT Accreditation Number:|Acc/1999/08/750
Bussiness Start Date|14/Mar/2006

[~ SLA Detail
SLA Number

SLA_Status: Programme Start Date:

Funding Type*:
MICT Funded
Motivation*:

empowering the youth

Fig 2.9
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13. Click “Save” button. The system will display the message shown below (Fig 2.10).

" SkillsWeb system messag

@ Record saved successfully.

Fig 2.10

”

14. Next step in Letter of Intent process is to upload required documents. Click on the “Documents
tab, the system will display the screen shown below (Fig 3.1) where you can upload documents.

Friday, 17 B L

Letter of Intent Details Logged on as; kmspa

| Letter of intents | Documents | Submit

Testing HTMI
—Documents
Status
ax Clearance Certificate not uploaded Browse Upload View Delete
Employment Commitment not uploaded Browse Upload View Delete
Employer Company details not uploaded Browse Upload View Delete
Months Bank Statements not uploaded Browse Upload View Delete
B-BBEE Certificate not uploaded Browse Upload View Delete
Fig 3.1
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15. Click the “Browse” button, a windows dialog screen will pop-up, find the document on your
system and select it. Next click the “Upload” button. The system will confirm that your document
has been successfully loaded (See Fig 3.2) and the status of the document shown on the screen
will change to “Uploaded” and the date of upload will appear next to the status.

| SkKillsWeb

@ Document Uploaded Successfully

Fig 3.2

16. Once documents have been uploaded, the next step is to submit the Letter of Intent. Click the
“Submit” tab. The screen below is displayed (Fig 3.3).

Letter of Intent Details Logged on as: Jaaqu]

Letter of intents | Documents ‘ Submit |

Submit your application:

Note that you will not be able to edit your application once submitted :

You need to upload Employment Commitment,Employer Company details,to be able to submit

Learning Programme: Skills Pivotal YES
EMPLOYMENT STATUS: YES Number of Learners 0
Applying for Funding: YES Status|New Application
Submit |
Description Date Submitted
ax Clearance Cer... Tax Clearance Certificate 2020/04/17 9:34:15 AM
Fig 3.3
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1. Click “Submit” button. The message shown below (Fig 3.4.) will be displayed requesting you to
confirm that you wish to proceed with the submission.

NB the submit button will remain disabled until you have uploaded all the required documents under
the “Documents” tab

| SkillsWeb system'm

@ Are you sure you want to submit this Letter of Intent?

Fig3.4

2. Ifyou click the “Yes” button. The message shown in the screen below (Fig 3.4) will be displayed.

| SkillsWebsystem'm

Your application has been successfully submitted. Should you not receive an email to confirm this within the next 24
hours, please contact the Skills-Web administrator at SETA.

Fig3.4
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Download Service Level Agreements

NB You will only be able to download Service Level Agreements when your Letter of Intent has been
approved and is applicable when you are applying for seta funding.

1. Select the “Service Level Agreements” menu. The screen shown below (Fig 4.1) will be
displayed.

Friday,

SKILLS-UEE [ e
Search & Export
: Enter search criteria and click Go G0 Export to Excel
= Discretionary Grants
Status: v SLAID:
Service Level Agreements
Lette f Intent
etters otnten Learners |Applied Date |Status SLA Agreement Upload
Workplace Based Agreements 2956 o SkillsProgramme 4 17/Apr/2020 LOI Approved | Manage Learners | Download SLA | Browse | Upload | View | Delete

Discretionary Grant Claims
No of Records 1

I Levy and Grant Reports

LMy Account Details

Fig4.1

NB If you have submitted multiple Letters of intent they will be listed here and you can search them
by status or by the SLA ID number.

2. Check the box and click “Download SLA” button (See Fig 4.1). The SLA will be downloaded for
you to print, sign, scan and then upload it back onto the system.

3. Toupload, click the “Browse” button, select the sighed document and then click the “Upload”
button. The message below (Fig 4.2) will confirm that it has been uploaded successfully.

r‘

@ Document Uploaded Successfully

Fig 4.2
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Download MOU

NB! Employer who are not applying for funding will be able to download MOU on the system.

1. Select the “Service Level Agreements” menu. The screen shown below (Fig 5.1) will be displayed.

Tuesday, 01 September 2020

S K I L I_S i UJ E B SRS Logged on as: Khanyile Mkhontwana

My Profile —Search & Export
&-Discretionary Grants Enter search criteriaand clickGo | GO | [ Export to Excel |
Service Level Agreements —_—
Leters of mtent status [ Ve )
~Workplace Based Agreements
Programme Type Learners Applied Date Status SLA Agreement Upload
‘WLE:VD:::::::ZQLE:: Claims ;\ 231 QORUS SERVICES PTY LTDLearnership 1 28/Aug/2020 SLA Signed |m Delete
[J227  QORUS SERVICES PTY LTDLearnership 1 25/Aug/2020 SLA Signed [ view | pelete
My Account Details [)225  QORUS SERVICES PTY LTDBursary 1 25/Aug/2020 LOI Approved ( Browse | upload |
[J225  QORUS SERVICES PTY LTDWIL 1 24/Aug/2020 SLA Signed [ view | Delete
[J217  QORUS SERVICES PTY LTDSkills Programme 1 21/Aug/2020 SLA Signed Delete
[]207  QORUS SERVICES PTY LTDLearnership 1 18/Aug/2020 SLA Signed Download MoU | Browse | upload |
[]205  QORUS SERVICES PTY LTDLearnership 1 18/Aug/2020 SLA Signed |&| Delete
[J191  QORUS SERVICES PTY LTDLearnership 1 08/Aug/2020 SLA Signed [[view | pelete

No of Recards ]
Fig 5.1

2. Check the box and click “Download MOU” button (See Fig 5.1). The MOU will be downloaded for
you to print.

Add Learners

NB You will be able to add learner information once the Service Level Agreement is signed and
approved if you are applying for funding, if you are not applying for funding you may continue to
upload learners.

1. Select the “Service Level Agreements” menu. The screen below will be displayed.

Friday, i s *. & T3

SKILLS-UWEB e

Logout

ly Profile Search & Export

A Ll Enter search criteria and click Go GO Export to Excel

iscretionary Grants

) Status: v [SLAID:
ervice Level Agreements

etters of Intent

SLA Agreement Upload

Company Programme Type  Learners  Applied Date Status
2956 WM. SkillsProgramme 4 17/Apr/2020 LOI Approved | Manage Learners | Download SLA | Browse | Upload | View | Delete

forkplace Based Agreements

iscretionary Grant Claims
No of Records 1

vy and Grant Reports

ly Account Details

Fig 5.1

2. Check the selection box on the left of the SLA row and click “Manage Learners” button. The
screen below (Fig 5.2) will be displayed.
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Frics & L7 A enl S RN

Submit Learners

SKILLS-WEB

Logged on as: kTl

Manage Learners | Documents | Submit
Bulk Learner Upload

Er Discretionary Grants

‘ Choose File |No file chosen Begin Upload | Download Template |
Service Level Agreements
Letters of Intent ‘ Add Learner J
| [~Workplace Based Agreements fThere are no data records to display. J

iscretionary Grant Claims No of Records 0

evy and Grant Reports

LMy Account Details

Fig 5.2

3. There are two methods of adding learners to the system: you can either do a bulk upload or
individually add learners manually.
a. Toadd learnersinbulk, click the “Download Template” button. You need to complete the
data requested on the template and save this file on your machine. Once complete, click
“Choose File” and select your completed template then click “Begin Upload” button

b. To add learners individually, click the “Add Learner” button. The screen below will be
displayed (Fig 5.3).

Sunday, 09 August 2020

Submit Learners Logged on as: Khanyile Mkhontwana

Manage Learners \ Documents “ Submit
Bulk Learner Upload

Choose file | No file chosen Begin Upload Download Template

[ Cancel Adding ]

[singisie ______Joondolo | [+ [ |
v v v v/ v |
] S R A

|

Copy>>

<<Copy

here are no data records to display.

Fig 5.3

4. Capture the details in the screen above and click the “Save” button. The confirmation message
below will be displayed as shown below (Fig 5.4).
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Upload Learner Documents

”

NB All documents should adhere to the following naming convention “IDNumber_DocumentName
(E.g. 95050588899089_ID, 95050588899089 Certificate). This will ensure the uploaded
documentation is linked to the learner by their ID Number.

1. Click the document tab. The below screen will be displayed (Fig 5.5)

Submit Learners

Manage Learners | Documents | Submit

NB. The documents to be uploaded should have the below naming convention. E.G: 9501015000000_CopyOfID

¢ IDNumber_CopyOfiD
* IDNumber_Certificate
* IDNumber_EmploymentContract

—Bulk Document Upload
Choose Files | No file chosen Upload

[There are no data records to display.

No of Records 0

Fig 5.5

2. Click “choose files “, select files that have been named according to the prescribed naming
convention and then click the “Upload” button. The application will proceed to upload selected
documents. The uploaded document will be ticked on the list of documents next to learner’s name
as shown in the screen below (Fig 5.6).

Submit Learners .
Logged on as: My

Manage Learners | Documents | Submit

NB. The documents to be uploaded should have the below naming convention. E.G: 9501015000000_CopyOfID

* IDNumber_CopyOfiD
* IDNumber_Certificate
* IDNumber_EmploymentContract

Choose Files | No file chosen Upload

”Bulk Document Upload

ID Number Identification Certificate Employment Contract
habang Molefe 8909097869100 v v v
No of Records 1
Fig 5.6
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Submitting Learners

1. The next step is to submit Learners for registration. Click the “submit” tab. The below screen will
be displayed (Fig 6.1) with summary of application. Once you have verified information is correct
and adequate click the “Submit” button, the uploaded learners will be submitted MICT SETA for

approval.
Submit Learners
Logged on as: b
Manage Learners | Documents ‘ Submit
PLEASE NOTE: Learners with missing documents will not be submited
Number of approved learners 4
Learners with all required documents|1
Learners with missing documents |3
Submit

Fig 6.1

2. When you click the “Submit” button a message below will appear (Fig 6.2) asking you if you are
sure.

| SkillsWeb system mess:

@ Once you have submitted the learners you will not be able to add new learners to this SLA, Are you sure you want to
submit?

Fig 6.2

3. When you click yes the message shown in the screen below (Fig 6.3) informing you that learners
have been submitted successfully will be displayed.

@ Learners have been submitted successfully.

Fig 6.3
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Workplace Based Agreements

NB You will only be able to download Workplace Based Agreements once all learners have been
approved.

1. Select the “Workplace Based Agreements” menu. The screen shown below (Fig 7.1) will be
displayed. Click the “View” button for the SLA you want to work on

IILIII n -IILIIWIIIII
SKl LLS_wEB WBA Manager Logged on as: Jazqui]

ly Profile Search & Export

DF Functions Enter search criteria and click Go Go Export to Excel

=~ Discretionary Grants

v Type of Programme:
Service Level Agreements

Lette f Intent
etters of Inten pan, Type of Programme No of Learners  Applied Date
Workplace Based Agreements D956 { il' Skills Programme 0 17/Apr/2020 WBA Management View

-Discretionary Grant Claims

No of Records 1
vy and Grant Reports

ly Account Details

Fig7.1

2. After you click the “View” button the screen shown below will appear (Fig 7.2). Select learner to
download WBA for, check the box and click “Download Signed WBA” button. The WBA will be
downloaded for you to print, sign, scan and then upload it back onto the system.

Work Based Agreements Logged on as: kayui

Download Upload Agreements | Submit

—Upload Bulk Signed WBA Documents
NB. The documents to be uploaded should have the below naming convention. E.G: 9501015000000_WorkplaceBasedAgreement
« IDNumber_WorkplaceBasedAg
Choose Files | No file chosen Upload
Generate WBA

Full Names ID Number Document Type Status Date

Robin Leech 323323 WorkplaceBasedAgreement not uploaded Download Signed WBA ‘ Browse ‘ Upload Signed WBA ‘ View Signed WBA ‘ Delete
Rudo Moyo 865645 WorkplaceBasedAgreement not uploaded Download Signed WBA ‘ Browse ‘ Upload Signed WBA ‘ View Signed WBA ‘ Delete
Sebastien Perez 10009923432  WorkplaceBasedAgreement not uploaded Download Signed WBA ‘ Browse ‘ Upload Signed WBA ‘ View Signed WBA ‘ Delete
Thabang Molefe 8909097869100 WorkplaceBasedAgreement uploaded ~ 17/Apr/2020 Download Signed WBA ‘ Browse ‘ Upload Signed WBA ‘ View Signed WBA ‘ Delete

Fig 7.2
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3. Toupload, click the “Browse” button, select the signed document, and then click the “Upload
Signed WBA” button. The message below (Fig 7.3) will confirm that it has been uploaded
successfully.

| SkillsWe

@ Document Uploaded Successfully

Fig7.3

4. The next step you must take is to submit your Workplace Based Agreements for approval. Click
the “submit” tab. The below screen will be displayed (Fig 7.4) with summary of submission. Once
you have verified information is correct and adequate click the “Submit” button, the uploaded
workplace-based agreements will be submitted to MICT SETA for approval.

Friday, 2" & =w & 5

Work Based Agreements Logged on as: Jocqui

Download Upload Agreements | Submit

Number of approved learners ‘4

Learners with all Signed WBA document ‘4

Learners with missing Signed WBA Document‘O

Submit

Fig 7.4

5. When you click the “Submit” button a message will appear (Fig 7.5) asking you if you are sure
you want to submit Workplace Based Agreements.

llsWeb system messag
@ Are you sure you want to submit?

Fig 7.5
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(% MICTSETA | sKiLLs-WEs
)

6. When you click yes the message shown in the screen below (Fig 7.6) informing you that WBAs

have been submitted successfully will be displayed.

i eb syst: sag
@ Submission successful

Fig 7.6
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Submitting claims

1. Select discretionary grants on the menu, and the below screen will be displayed.

Friday, 04 September 2020

S K | I_ LS_ LU E B Disc,eﬁm""y Clept Summary Logged on as: Khanyile Mkhontwana

My Profile Search

=~ Discretionary Grants Enter search criteria and click Go

Service Level Agreements
Letters of Intent SLAID: \:I

Workplace Based Agreements

Discretionary Grant Claims

Number of learners Applied Date Status

- Levy and Grant Reports

LMy Account Details [J23s QORUS SERVICES PTY LTD Learnership 1 04/5ep/2020  Disbursement

No of Records 1

Fig 8.1

2. Select the programme and click “View” button; and below screen will be displayed.

Saturday, 05 September 2020\

S K | L LS_ uJ E B Seaialn Summary Logged on as: Khanyile Mkhontwana
[ Logout

My Profile
1 acl

= Discretionary Grants

--Service Level Agreements
H Add

Letters of Intent

Workplace Based Agreements h’here are no data records to display.

‘- Discretionary Grant Claims

i Levy and Grant Reports

E-'Mv Account Details

Fig 8.2
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